
U
.S. Student Fulbright  P

rogram
  

W
estern H

em
isphere 

G
rant A

dm
inistration 2015-16 

“The essence of intercultural education is the acquisition of 
em

pathy—
the ability to see the w

orld as others see it, and to 
allow

 for the possibility that others m
ay see som

ething that 
w

e have failed to see.”   
 -Senator J. W

illiam
 Fulbright in The Price of Em

pire 
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Fulbright Program
 Background 

…
.to increase m

utual 
understanding betw

een the 
people of the U

nited States 
and the people of other 
countries 

...and thus to assist in the 

developm
ent of friendly, 

sym
pathetic, and peaceful 

relations betw
een the U

nited 

States and other countries of the 

w
orld. 
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Sponsored by the U
.S. D

epartm
ent 

of State’s Bureau of Educational 
and Cultural Affairs (ECA) 

Presidentially appointed J. W
illiam

 
Fulbright Foreign Scholarship Board 

(FFSB) 

 
Adm

inistered by Institute of 
International Education (IIE) 

H
ost country support provided by  

U
.S. Em

bassy (a.k.a. the “Post”) 



�
O

ne-tim
e “base” allow

ance: 
•

Round-trip international 
flight/transportation 

•
Settling-in  expenses 

•
Baggage fees 

•
Visa fee  

•
Airport transportation etc. 

�
Research allow

ance 

�
M

onthly stipend to cover room
, board, 

and incidental costs 

�
Accident &

 Sickness Coverage 

 

Fulbright Aw
ard Benefits 
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�
M

edical H
istory and Exam

ination Form
 

�
Proof of Citizenship 

�
Signed G

rant Authorization D
ocum

ent &
 Financial Term

s and Conditions 
(ETA Supplem

ent – Term
s and Conditions) 

�
Fulbright Program

 Term
s and Conditions 

�
G

rant Paym
ent D

eposit Inform
ation &

 Authorization Form
 +

 Voided 
check 

�
H

ost Country Contact &
 Affiliation Inform

ation Form
 

�
Approved Fly Am

erica com
pliant itinerary &

 International Travel Form
 

�
O

fficial (hard copy) transcript verifying conferral of Bachelor’s degree 

 

 

Required D
ocum

ents 

Subm
it all required docum

ents to IIE at least SIX W
EEKS prior to departure 

http://us.fulbrightonline.org/grant-adm
inistration-for-grantees-to-w

estern-hem
isphere 



Travel Arrangem
ents 

9
Tickets should not be booked until  
IIE has received all required 
docum

ents and grantee has  
received m

edical clearance. 

9
M

ust be com
pliant w

ith Fly 
Am

erica/O
pen Skies Act  

9
Subm

it travel itinerary and receipt  
to IIE 

9
Travel allow

ance in first stipend 
paym

ent (as part of the base 
allow

ance)  - not based on the cost  
of tickets; not on a reim

bursem
ent 

basis.  

 
G

uidelines for Fly Am
erica/O

pen Skies Act can be found at: 
http://us.fulbrightonline.org/grant-adm

inistration-for-grantees-to-w
estern-hem

isphere 
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H
ealth B

enefits 

Accident &
 Sickness (ASPE) coverage valid  

only w
h

ile
 in

 h
o

s
t
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o
u

n
t
r
y
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u

r
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g
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r
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A
dm

in
istered by Seven C

orn
ers 

�
Full details of the coverage on Fulbright w

ebsite 
section for Current Fulbrighters 

�
Benefits paid on reim

bursem
ent basis 

�
G

rantee ID
 num

ber for claim
s w

ith Seven Corners 

�
APSE ID

 card available on the Seven Corners 
w

ebsite:  
https://w

w
w

.sevencorners.com
/gov/usdos  

 



Seven C
orners/A

SP
E

 H
ealth B

enefits 

M
edical referrals for  

doctors and hospitals 
M

edical and  
prescription claim

s 
M

edical evacuations 
Assistance w

ith  
questions on ASPE  
coverage and m

edical  
bills 
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G
rant Paym

ents 

o
All grant paym

ents are m
ade via Electronic Funds Transfer (EFT), paid in $U

SD
, and 

deposited into a U
.S. bank or credit union. 

o
N

o paym
ents w

ill be m
ade until ALL required docum

ents have been subm
itted to IIE. 

Paym
ents take 2-3 w

eeks to process so subm
it your docum

ents early. 
 

Schedule: 
�

1
st grant paym

ent about 4 w
eeks prior to the grant start  

¾
Includes base allow

ance, research allow
ance (Study/Research grantees only), m

onthly m
aintenance 

for first 3 m
onths 

�
2

nd paym
ent in the 3

rd m
onth of grant 

¾
M

onthly m
aintenance for m

onths 4-6 of grant 

�
3

rd paym
ent in the 6

th m
onth of grant 

¾
 M

onthly m
aintenance for m

onths 7-9 of grant 

�
Final paym

ent after Final Report and approved/com
pliant return itinerary have been 

subm
itted 

¾
 M

aintenance for  tenth/final m
onth of grant 

 



9
Fam

iliarize yourself w
ith info on VPD

O
 w

eb portal 

9
Reconnect w

ith your host affiliate institutions   

9
Valid U

.S. passport  (6 m
onths past grant end date) 

9
Consult w

ith U
.S. Em

bassy &
 Consulate on visa application 

procedures and arrival inform
ation 

9
D

eterm
ine health care/m

edical needs (i.e., m
edications, 

vaccinations, etc.) 

9
N

otify your banks and credit card com
panies that you w

ill be 
living overseas 

9
Com

m
unicate arrival inform

ation to U
.S. Em

bassy 

9
Send loan deferm

ent form
s to IIE 

9
Send “Thank You” letters to your U

.S. Congress person and U
.S. 

Senators 
 

O
ther Pre-D

eparture Tips 



Thank Your Congressional Representatives 
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�
Fulbright is funded through 
an annual C

ongressional 
appropriation 
 

�
It’s im

portant for m
em

bers of 
congress to understand how

 
the program

 benefits their 
constituents 
 

�
Find your reps: 

http://w
w

w
.senate.gov/index.htm

 
http://w

w
w

.house.gov/ 
 �

Tell them
 w

here you’re 
going, w

hat you’ll be doing; 
thank them

 for providing the 
funding for the program

 



Voting in the 2016 Elections 
�

Step 1: M
ake sure that you are registered to vote 

�
Step 2: Contact your local Board of Elections to find out w

hat 
the 

procedures 
are 

for 
absentee 

voting 
(or 

see 
if 

Early 
Voting/O

nline Voting options are offered in your district) 

�
 Step 3: Vote! 

   



H
ost Country Arrival 

�
Check in w

ith U
.S. Em

bassy 

�
Attend in-country orientation or security briefing 

�
M

eet w
ith affiliation/adviser 

�
Find housing 

�
Send contact info to Em

bassy contact and IIE 

�
Register host country contact inform

ation w
ith the State D

epartm
ent: 

https://step.state.gov/step/ 

  



Fulbright G
rant Term

  

Pursue a specific Study/Research Project or  
English Teaching Assistantship 
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Approval required for changes: 

�
Affiliation 

�
M

ethodology 

�
Topic or focus of project 

�
Early departure 



D
uring the Fulbright G

rant Term
 

�
M

aintain contact w
ith Em

bassy and IIE: 

•
G

rant progress and issues 
•

Changes in address/phone 
•

Em
ergencies 

•
H

ealth/safety issues 

�
Inform

 em
bassy of any  

in-country travel aw
ay from

  
hom

e area 

�
O

btain Em
bassy/IIE approval: 

•
O

ut-of-country travel 
•

Significant project changes  

�
Com

m
unity engagem

ent  

�
Share Fulbright photos, articles, stories – The Source: fulbright.netx.net/uploads 
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O
ut-of-Country Leave 

�
U

p to 14 days of out-of-country leave during regular vacation 
periods or as approved 

�
Leave days include travel days. 

�
Approval required by U

.S. Em
bassy, host institution and IIE  

�
Provide exact dates &

 destination 

�
Leave cannot be taken at end of grant term

 

�
O

btain all approvals before booking travel. 

D
o not leave the host country w

ithout advance w
ritten perm

ission from
 

the U
.S. Em

bassy and IIE Program
 M

anager.  
 

Leave w
ithout w

ritten perm
ission constitutes a violation of the term

s and 
conditions of the aw

ard and is grounds for grant revocation.   

 



F
ulbright A

ssist 24/7 Support 
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: 

M
ental health crisis support 

Sexual assault response 
Violent Crim

e response 
Providing advice to grantees w

hen they feel at risk or vulnerable 
 

N
o

n
-U

r
g

e
n

t
 C

a
s
e

 S
e

r
v

ic
e

s
: 

M
edical advice (provided by licensed intensive care nurses) 

Travel health inform
ation 

Personal security advice 
 

 



Final Thoughts…
…

 
9

Adhere to G
rant Term

s and Conditions 

9
Carry out Fulbright project full-tim

e as w
ritten in the application 

9
Rem

ain in-country for the duration of the grant period  

9
Report outside funding to IIE to ensure no duplication of funds 

9
Subm

it M
id-term

 and Final Report 
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Visit C
urrent Fulbrighters section of the w

ebsite: w
w

w
.us.fulbrightonline.org 

Fulbright U
S Student W

ebsite 



IIE Program
 Contact and Resources 

S
u

s
a
n

 M
u

e
n

d
l  

Senior Program
 M

anager 
Institute of International E

ducation 
809 U

nited N
ations Plaza 

N
ew

 York, N
Y

 10017 
#

212-984-5366 
sm

uendl@
iie.org    

 

http://us.fulbrightonline.org/grant-adm
inistration-for-grantees-to-w

estern-hem
isphere 

https://eca.state.gov/pre-departure-resources/w
estern-hem

isphere 


